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ATTENDANCE = LEARNING = Greater Future Opportunities

Simply regular attendance at school is crucial to ensure your child’s success.

There is a proven connection between going to school regularly and doing well at school and in
life. Making this happen is a shared responsibility. You get them to school and we will provide
the required learning to create future opportunities.

Your responsibility as a parent is if your child is going to be absent for any reason, that you
inform the school without delay. You can do this by: phoning the school office, sending in an
email or placing a message on our school app, confirming your child’s absence. Itis also your
responsibility to provide us with the actual reason.

Occasionally there are genuine reasons students may be absent. However, students will struggle
to make the required progress, if they are not at school, ready to learn. If your child is absent
regularly, or for extended periods, we will definitely need to work with you to resolve the
situation which is impacting negatively on your child’s future opportunities.

If you’re having difficulty getting your child to school, you can ask for support by:
e Speaking with your child’s teacher
e Sending us a message on our school app
e Calling us on 3489888 and ask to speak to Whaea Kim: Extension 720

Relevant information on attendance, including your rights and responsibilities as parents or
caregivers, are available on the Ministry of Education’s webpage: Attendance.

Official school procedures for following up absences are:
1. An automatic text generated to parents or caregivers, advising of your child’s absence.
Your responsibility is to respond to this text confirming your child’s absence, and reason.
2. If your child is absent for a day, their teacher will ask your child on their return for their
honest reason. The reason could impact on the official recorded attendance code.
3. If your child is absent for 3 consecutive days due to iliness. A medical certificate will be
required. An email confirmation is sufficient. This is an MOE requirement.



4. If your child is absent for 3 days without explanation. An official letter will be sent to you
and a copy will be filed on your child’s attendance record. Parents/ caregiver are legally
required to respond to this letter, to explain the absences.

5. If noresponse is received the attendance staff member will follow-up with you via a
phone call or email to organise a meeting.

6. If the attendance team is unable to engage with you, the MOE Attendance Services will
be notified, and will investigate.

Our goal, like I’'m positive yours is, will be having your child attending school on a regular basis
aiming for an 80% attendance rate.

NOTE: If there are any barriers that your whanau are facing to get your child to school, please
reach out earlier, rather than later so we can support you.

I have read and understand the procedures | need to follow when my child is going to be
absent from school. | also understand the processes that the school is required to follow, if |
do not advise them as to why my child is absent from school.

Parent / Caregiver Name

Signature:




